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Club and Volunteer Training Policy

Mission Statement 

District 5100 is committed to creating and maintaining the safest possible environment for all participants in Rotary Youth Exchange Activities. To help achieve this goal D5100 requires annual training for all participants in the youth exchange program in accordance with the following policies.  

I.
Policy


A.
Youth Protection and Volunteer Selection and Screening

As a youth service program in District 5100 all Clubs and Volunteers who participate in the District 5100 Youth Exchange Program shall comply with the District 5100 Youth Protection Policy (YPP).    
B.
Training

All Clubs and Volunteers must complete, understand and comply with the District Youth Exchange Training requirements.

1. Club Training and Certification.  Each club that is participating in the D5100 YE Program shall complete the Club Training Certification form and the club president shall sign and return it to the D5100 office.
2. Club Counselor and Club YEO Training.  Each club counselor and each club YEO shall participate in designated YE training at least once per year.  Club counselor and Club YEO training dates are published each year on the YE activities calendar. Typically, each year there are two opportunities for training;

a. April – District Assembly club training.
b. August – Host family and host club training. 
c. District committee members are willing to do one-on-one training when asked.
3. Host Family Training – Prior to hosting any student a host family must have attended a training session within the past twelve (12) months.  Scheduled host family training occurs in the fall of each year as listed above.  The host family training form is completed by the Rotarian giving the training and returned to the Country Officer of the inbound student your hosting.  As an alternate to attending the host family training a prospective host family can receive one-on-one training given by a Club YEO who has attended club training within the last year.
4. Host Family Certification – After a host family has meet all the requirements of this policy and the YPP, a Club YEO completes all the required HF forms and returns them to the District YE Country Officer or Chairman.
C.
TRAINING FREQUENCY

1. All club training, host family training and certification must be updated annually.

2. Host Families who will begin hosting before the next scheduled district training event may receive one-on-one training from a club or district YEO.  The host family is expected to attend the next scheduled training event.

D.
TRAINING MATERIAL
All training materials are included as part of the District 5100 YE Club training manual.

E.
FORMS 

All forms can be found on our website at www.youthexchange5100.org 


They are all fillable and savable PDFs that should be sent electronically to the Country 
Officer or Chairman. 
F.
RECORD RETENTION 

The following records will be kept for a minimum of three (3) years by the D5100 Chairman or his/her designate.  In the event the program is closed down the records will be turned over to the current D5100 Governor for keeping.

1. Club Certification Forms.

2. Club Counselor and Club YEO forms.

3. Host Family forms.
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